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Putting AI to work in your business
Cheat sheet — keep this beside you this week.

Y O U R  T A S K  T H I S  W E E K
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Help shape the next tutorials
 

03Write your overall instructions —
who you are, what you do, your
tone, your rules.

Set up one Project — for
something you repeat weekly
(replies, quotes, posts).

Stretch: ask Claude to build you
a tool — a quote calculator, a
booking checklist.

•Scan the code and tellusthe onejobyou’d most love AI to handle.
•We’ll build the next tutorials around your real questions and send them to

you first.
•Stay connected to Eastern Innovation and Monash Council for more

support, events and practical AI help.
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